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Yacte 1

1. Bbi0op onpeaesieHuil K CyIeCTBUTEIbHBIM

Tect 1a

IonGepute k cymecTBUTEAbHBIM (1 - 10) cooTBETCTBYIOIIIME UM ONIpPeIeSIeHHsI

(a-)):

1. store a. how good or bad something is

2. quality b. the buying and selling of goods, services, currencies or securities

3. business c. commercial activities in general, such as trading, buying and
selling, manufacturing, arranging deals

4. trade d. food, etc that is grown on a farm and sold

S. produce e. a place where goods are sold to the public

6.company | f. a room or building that belongs to a company with rooms where
people can work at desks

7. office g. a business organization that makes or sells goods or services

8. customer | h. a person who works for another person or organization in return
for wages

9. employee | i. a person who buys something from a shop

10. work j. what a person does to earn money

BHecure cBoM 0TBeThI B TA0IHILY:

1{2]13[4]15]6[7]8[9]10
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Tect 1b

IMopdepure k cymecrBuTebHbIM (1 - 10) cooTBeTCTBYIOIIHE UM ONIpe/Ie/IeHUs

(a-)):

1. economy a. the amount of money for which something can be bought or sold

2. finance b. a person or organization that buys and sells, especially shares or
insurance

3. cost c. a country’s money supply, trade and industry

4. price d. money received from work done, or from money invested or
property owned

5. money e. money as a resource for business and other activities

6. broker f. the amount of money paid or charged for goods or services

7. exchange g. means of payment, especially coins and bank notes

8. market h. giving or receiving something in return for something else

9. employment | i. the place where people meet for buying and selling

10. income j. regular paid work

BHecuTe cBOM OTBETHI B TA0/IUILY:




Tect 1¢

IonGepuTe k cymecTBUTEabHBIM (1 - 10) cooTBETCTBYIOIIIME UM ONIpeae/IeHHsI

(a-j):

1. goods

a. the act of doing business or carrying out a business deal

2.transaction

b. manufactured items or raw materials that are for sale

3. commerce

c. an organization that holds money, important documents and other
valuables in safe keeping, and lends money at interest

4. employer | d. a list showing how much you have to pay for services or goods
received

5. account e. the buying and selling goods and services

6. bank f. the desire of consumers to obtain goods and services

7. bill g. a person or company that pays people to work for them

8. cheque h. an arrangement between a bank and a customer that allows the
customer to pay in and take out money

9. demand i. a printed form that you use to pay for something instead of using
money

10. supply j. the amount of something that is available to use or buy

BHecuTe cBOM OTBETHI B TA0/IUILY:

112{3]14]5[6]7]|8[9]10
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Tect 1d

IonGepuTe k cymecTBUTEabHBIM (1 - 10) cooTBETCTBYIOIIIME UM ONIpeae/IeHHsI

(a-j):

1. consumer | a. a position of regular paid work

2. job b. an amount of money that a business organization has to spend on
something

3.inflation | c. a person who buys goods and services for his / her own use and not
resale

4. industry | d. a continuing increase in the prices of goods and services

5. loan e. the production of raw materials and goods

6. credit f. an amount charged for money borrowed

7. interest g. a sum of money paid into a bank or savings account

8. expense h. money or property used to produce wealth

9. deposit i. an arrangement with a shop, bank, supplier etc to buy something
now and pay for it later

10. capital j. money borrowed from a bank, financial institution, person etc on

which interest is usually paid to the lender until theloan is repaid

BHecure cBOM O0TBeThI B TA0/IMILY:

1{2]13[4]5[6]7[8]9]10
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Tect 1e

IonGepute k cymecTBUTEabHBIM (1 - 10) coOTBETCTBYIOIIIME UM ONpPeae/IeHHsI

(a-)):

1. retail a. money in the form of banknotes and coins

2. bulk b. a business agreement to buy or sell goods or provide a service

3. deal c. money owed by one person or organization to another

4. cash d. large size, volume or quantity

5. debt e. the sale of goods to customers for their own use, rather than to
shops etc

6. boom f. money given to an employee by an employer in return for work

7. pay g. a place where goods are stored and sold

8. profit h. money lost in a business deal; a financial deficit

9. loss i. a rapid increase in sales, profits, production, etc; a time of prosperity

10. shop j. the money gained in a business deal, especially the difference

between the amount earned and the amount spent

BHecure cBoM O0TBeTHI B TA0/IMILY:

1{2{3]14]5[6]7]8]9]10
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2. Bb100op onpeesieHUi K rjarojiam

TecT 2a

IonGepuTe k raarogaam (1 - 10) coorBeTcTBYIOIIHE UM ONpeaesieHus (a - j):

1. to buy a. to ask for payment for goods or services

2. to sell b. to get something by paying money

3. to manufacture | c. to make goods to sell from raw materials

4. to pay d. to give something to someone in exchange for money

5. to finance e. to grant or obtain the use of property, land, machinery etc for
a fixed period

6. to lend f. to obtain or supply money for a business or other activity

7. to borrow g. to give someone a sum of money on the understanding that it
will be paid back with interest after a fixed period

8. to rent h. to pay money for the use of land, or an office, machinery etc

9. to charge i. to give money to someone for something

10. to lease j. to receive money from a person, a bank or organization and
agree to pay it back later, usually with interest

BHecuTe cBOM OTBETHI B TA0IUILY:
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Tect 2b

IonGepuTe k raarogaam (1 - 10) cooTBeTcTBYIOIIHE UM ONpeaesieHus (a - j):

1. to demand a. to make, grow or provide something

2. to supply b. to become less in amount or quantity

3. to trade c. to need or require something

4. to produce | d. to buy and sell goods, services or securities

5. to increase | e. to buy and use goods, services, energy, or natural materials

6. to lower f. to provide a person or an organization with a product or a service
7. to consume | g. to buy something, especially something big or expensive

8. to cost h. to plan and control how much you spend

9. to purchase | i. to become or make something greater in number, quantity, size

etc

10. to budget

j. to be the price of something

BHecure cBoM 0TBeThI B TA0/IMILY:

1{2{3]14]5[6]7]8]9]10
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Tect 2¢

IonGepuTe k raaroqaam (1 - 10) cooTBeTcTBYIOIIHE UM OnpeaesieHus (a - j):

1. to provide | a. to give someone work, especially for payment

2. to spend | b. to give someone what they need, or to make sure they get it

3. to run c. to check that something is as it should be

4. to employ | d. to say that you are willing to give someone something, or to give
them it

5. to invest e. to increase in number, amount, or value

6. to offer f. to use your money to buy or pay for things

7. to control | g. to sell goods to other countries

8. to rise h. to buy shares, bonds, property etc in order to make a profit

9. to import | i. to control or be in charge of an organization, company, or system

10. to export | j. to bring something into a country from abroad, usually in order to

sell 1t

BHecure cBoM 0TBeTHI B TA0/IMILY:

112{3]4]15[6]7]8[9]10
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3. B100p onpenesieHunii K npogeccusim

Tect 3

IHon6epute k mpodeccusim (1 - 10) cooTBeTCTBYIOIIME UM ONpeaeseHus (a - j):

1. a marketer

a. a person or an organization that promotes and sells products
and services in a certain market

2. a manager

b. a student of or an expert in economics

W

. an accountant

c. a person whose job is to collect taxes

N

. a book — keeper

d. a person who is employed to control, organize and direct
part or all of a business or organization

. a financier

e. a person who audits accounts

. an auditor

f. a person whose job is to sell goods

. a salesperson

g. a person whose job is recording business transactions

RSN N

. an economist

h. a person engaged in financing businesses, etc on a large
scale

9. a tax inspector

i. an owner, a director or a manager of a bank

10. a banker

j. a professionally trained person whose job is to keep and
check the financial records of an organization orto advise
people on income, spending, tax, etc.

BHecuTe cBOM OTBETHI B TA0IHUILY:

121345678910
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4. Iloa0Oop onpeneseHUd K pa3jiuYHbIM THIIAM MEHEIKEPOB

TecT 4a

IHon0epure k Ka:xkaoMy U3 TUNIOB MeHeMkepoB (1 — 10) cooTBeTcTBYIOIIICE

onpenaesenne (a — j):

1. bank manager

a. a manager who is in charge of making materials or
goods

2. business manager

b. a manager in a company who is responsible for the
development and marketing of a particular product

3. product manager

¢. someone in charge of a branch of a bank

4. production manager

d. a manager who has a wide range of management skills,
rather than one special skill

5. general manager

e. a manager whose job is to develop new products

6. research manager

f. someone in charge of a company’s selling activities and
the people whose job is to sell its products

7. sales manager

g. a manager who is in charge of taking care of a
company’s employees, organizing recruitment, training

8. personnel manager

h. a person or organization responsible for a particular
piece of work that will create something new or improve a
situation

9. project manager

i. someone whose job is to manage investments for a
financial institution or its clients

10. investment

j. a person whose job is to manage and control the financial

manager activities of a company, organization, or part of
organization
BHecute cBOUM
OTBETHLI B 11213141516171819110 Talbaumy:
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Tect 4b

IHoa0epure k KaxxaomMy U3 THNOB MeHeakepoB (1 — 10) cooTBeTcTBYIOLICE

ompeaesienue (a — j):

1. account manager

a. a manager involved with business activities of a
company, especially dealing with customers, rather
than with other activities

2. assistant manager

b. a manager who is directly in charge of producing
goods or providing services, and who works most
closely with ordinary employees

3. branch manager

c¢. someone who helps another manager, does their
work when they are not there etc

4. brand manager

d. a manager who is in charge of a particular factory

5. commercial manager

e. an investment manager with a group of different
types of investments, who tries to balance the risks
and profits of each in relation to the rest

6. floor manager

f. someone who deals with a particular client or
group of clients, especially in a bank

7. fund manager

g. someone whose job is to manage a department or
floor in a large store

8. line manager

h. someone in charge of a particular branch of a
bank, shop in a chain of shops

9. plant manager

i. someone in a company responsible for developing
and selling one particular brand of product

10. portfolio manager

j. someone whose job is to manage a particular type
of investment for a financial institution or its clients

Buecure cBoun

OTBCTHI B

Talbaumy:
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5. IToxpoOop k

1. purchaser a. difficulty

2. crisis b. saving

3. economy c. commerce

4. management | d. buyer

5. finance e. administration
6. production f. employment
7. profession g. earnings

8. income h. making

9. trader i. benefit

10. interest j. seller

CYHICCTBUTC/IIBHBIM COOTBECTCTBYHOIIIUX UM CMHOHUMOB

Test 5

IHonGepuTe Kk cymecTBUTEabHBIM (1 — 15) cooTBETCTBYIOIIIME UM CHHOHUMBI
(a-o0):



19

BHecure cBOM O0TBeThI B TA0/IMLLY:

6. HOI{ﬁOp K CYIIECTBUTCJIBbHBIM COOTBETCTBYHOIIINX UM AHTOHUMOB

TecT 6

IonGepute k cymecTBUTEAbHBIM (1 — 10) cooTBeTCTBYIOIIIME UM AHTOHUMBbI
(a—j):

1(2[3]14]5[6]7]|8[9]10

1 tion aldeflatidn

2. inc&me bj city

3. proficiency c. lack

4. country d. consumption
5. supply e. expenditure
6. worker f. honesty

7. growth g. incompetence
8. inflation h. idler

9. corruption i. decline

10. risk j. safety
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BHecure cBoM 0TBeThI B TA0/IMILY:

1. to trade a. to hire

2. to buy b. to lend

3. to supply c. to exchange

4. to rent d. to use

5. to loan e. to have

6. to compete f. to purchase

7. to create g. to provide

8. to produce h. to make

9. to consume i. to manufacture
10. to own j. to challenge

7. Iloadop Kk riarojiaM cOOTBETCTBYHOIIMX UM CHHOHUMOB

Tect 7

IHox6epuTte k riaarosaam (1 — 10) coorBeTcTBYIOIIME UM CHHOHUMBI (2 — j):

1{2]13[4]15]6[7]8[9]10

BHecure cBoM 0TBeThI B TA0/IHILY:
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1. to buy a. to use up
2. to fix b. to harm
3. to rise c. to lack
4. to supply d. to low
5. to lend e. to sell
6. to save f. to borrow
7. to work g. to change
8. to wholesale h. to spend
8. 9. to benefit i. to rest. Mox6op K
FIATOIAM 10. to reserve j. to retail

COOTBCTCTBYHOIIUX UM AHTOHUMOB

Tect 8

IHonGepuTte k riaarosaam (1 — 10) coorBeTcTBYIOIIHE UM AHTOHUMBI (2 — j):
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BHecure cBoM O0TBeThI B TA0JIMILY:

112{3]14]5[6]7]|8[9]10

9. IToxOop Kk NpuIaraTeJbLHbIM COOTBETCTBYIOIIUX MM CHHOHUMOB
TecT 9

Iondepute k npuiarareabHbiM (1 — 10) cooTBeTCcTBYIOIIIME UM CHHOHMMBI (2
—J)

. busy a. own

. wide b. regional
. expensive | ¢. cut-price
. cheap d. active

. available | e. broad

. private f. costly

. modern g. obtainable
. successful | h. innovative
. local i. well-doing
0. internal | j. domestic

= \O QO [~J |\ || & |W | N[
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BHecuTe cCBOM OTBETHI B TA0JIMILY:

10. ITox0op Kk mpuJIaraTeJbHLIM COOTBETCTBYHIIUX UM AHTOHUMOB

Tect 10

IonGepute k npuaararejbHbIM (1 — 10) cooTBeTCTBYIOIIMIE MM AHTOHUMBI (A

—J):

1. private a. authoritarian
2. busy b. certain

3. expensive | c. public

4. free d. cheap

5. vacant e. lazy
6
7
8
9
1

. valuable | f. occupied
. safe g. flexible
. fixed h. risky

. personal | i. useless
0. dubious | j. public
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BHecure cBoM 0TBeThI B TA0/IMILY:

11. IToaGop mMOAXOASAIMX MO CMBICIY CJI0B

Tect 112

BcraBbTe B IMPONYCK KAKI0I0 MPEAJI0KCHUA IMOAX0AAIIEE TT0 CMBICTTY CJI0BO:

1.The line was shut down for two hours as a result of damaged
machinery.

a) production b) delivery c) control

2. Information on prices is available to brokers throughout the world.

a) market b)share c¢) trading

3. I 'am going to my trip to New-York. The situation changed
completely.
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a) deny b)refuse c) cancel

4. The recent boom in consumer spending resulted in sales

a) recession b) growth c¢)improvement

5. Hewlett Packard is known as one of the most reputable
electronic and computer industry.

a) customers b) suppliers c) buyers

6. What is the secret of their fantastic commercial

a) production b) success c¢) market

7. A movement of money into or out of an account is called

a) transaction b) option c) invoice

in the

8. We decided to the new model at the trade fair in autumn.

a) manufacture b) produce c¢)launch

9.0ur company is ready to sponsor the city football team if they wear our

on their shirts.

a)logo b)brand c)slogan

10.The 1929 market crash led to the great depression in many

countries.

a) share b)stock c¢) stake
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BHecuTe cBOM 0TBeTHI B TA0JIMILY:

Tect 11b

BcraBbTe B IMPONYCK KAKI0I'0 MPEAJI0KEHUA IMOAX0AAIIEE TTI0 CMBICTTY CJI0BO:

1. During the bear market a lot of firms went

a) ahead b) bankrupt c) melding

2. Monthly salaries of our staff go directly into their

a) invoices b) interests c¢) accounts

3. My cash was § 300.

a) credit b) sum c¢) deposit
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4. If you own some shares of a company you receive per
share.

a) interest b) dividends c) salary

5. He most of his savings in the Stock Exchange.

a) gave b)fixed c¢)invested

6. A great number of companies in Russia were by the 1998 financial
crash.

a) effected b) affected c) infected

7. This type of coffee is the ......... leader.

a)logo b)slogan c¢)brand

8. Last month they started their advertising campaign with the new corporate

a) slogan b)team c¢) appeal

9. New technologies make global easier.

a) communication b) travelling c¢) market

10. You can buy the same software quite at our local market.

a) reasonable b) cheaply c) free

BHecure cBOM O0TBeThI B TA0/IMILY:
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Tect 11c¢

BcraBbTe B mponmyck Kaxaoro npeaioxenus (1-10) moaxoasimee mo cMbICIy
CJIOBO:

1. The income made by the normal activities of a business is known as

a) turnover b) operating profit c¢) gross profit

2. Fixed assets are what a company

a)owes b)owns c¢)sells

3. Current liabilities are what a company

a) invests b) buys c¢) owes
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4. Wealth used to produce more wealth is called

a) liabilities  b) capital c) goods

5. Balance sheet is a statement of how much has come in and how
much has gone out.

a) shares b) money c) capital

6. The goods which a company intends to sell to its customers are known as

a) astock b) acapital c¢) a stake

7. Venture capital is money lent to

a) spend on charity b) start a risky business c¢) buy an estate

8. In the summer sales you can sometimes get warm clothes at a
prices.

a) free b) cheaply c¢) giveaway

9. I’'m a salesman and work in the department.

a) export b) advertising c) production

10. Due to our new supply system more products are to consumers.
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a) available b) reduce c¢) limited

BHecure cBOM O0TBeThI B TA0/IMILY:

1{2]13[4]15]6[7]8[9]10

12. IToa0op moaAXOASIIIMX MO CMBICIY CJI0B

Tect 12a

BceraBbTe moaxoasiniee Mo CMbICJIY CJI0BO (2-j) B MPOIYCKH TPeII0KeHUil

(1-10) B Tekcre:

a) developed b) reason c) workers d) retirement e) losing
f) employees g) training h) staff i) generation j) unemployment

In France the (1) age is 60, not 65 as in most (2)
countries. The main (3) is that in the 1980s, when there was high (4)
, the government promoted early retirement. That entrenched the idea

that older (5) were less productive. Now companies are worried about
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(6) their most skilled workers, especially as the baby-boom (7)

nears retirement. Areva, a nuclear-power group, recently launched a
scheme to address the needs of older (8) , and plans to use about 100
retired people a year through Experconnect. Areva stopped (9)

engineers, so that much of its expertise lies with its (10)

BHecure cBOM O0TBeThI B TA0/IMILY:

1{2]13[4]15]16[7]8[9]10

Tect 12b

BcraBbTe nmoaxoasiiee mo CMbIC/LY CJI0BO (a-j) B MpOoNycKHU npeasoxkenni (1-
10) B Tekcre:

a) decrease b) increase c¢) cost d) reasons e) prices f) suppliers
g) economists h) a shortage i) wages j) customers

Inflation is an overall (1) in prices over a certain period of time.
In most of Europe, for example, (2) have risen year after year for at
least the last 50 years. Deflation is an overall (3) in prices, but the
trend is mostly for the (4) of living to increase. Inflation can happen
for a number of (5) , but the (6) say there are two main
culprits. These are demand-pull inflation and cost-push inflation. Demand-pull
inflation can happen when the economy is growing fast. Aggregate demand begins

to grow faster than (7) can cope with. This causes (8)
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and prices rise. At first, ( 9) may be able to pay the higher prices, and
demand grows again. Cost-push inflation, on the other hand, occurs when prices
rise without an increase in demand. This happens when suppliers’ variable costs
increase sharply. For example, workers may demand higher (10) or
raw materials may become more expensive. Producers then pass these increases on

to consumers by raising prices. So, as usual, we are ones to pay.

BHecuTe cBOM OTBeTHI B Taﬁ.]'ll/l]_[y:

112{3]14]5[6]7]|8[9]10

Tect 12¢

BceraBbTe B nponycku (1-10) npeasoxkenunii B TeKCTe MOAX0AAIIEe MO CMBICTY
CJIOBO (a-j):

a) interest b) income c)economy d)consumer e)resources

f) influence g) to spend h) products i) producers j) businesses

Most people earn their (1) from the work they perform. Some
people also receive income by renting or selling land and other natural (2)

they own, as profit from a business or entrepreneurial venture, or from

3) paid on their savings accounts or other investments.
In a market (4) , the basic resources used to make the goods and
services that satisfy (5) demands are owned by private consumers and

households. Payments or incomes that households receive for these resources rise
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and fall — and that fluctuation has a direct (6) on the amount

consumers are willing (7) for the goods and services they want.

Whether consumers are young or old; male or female; rich, poor or middle class,
every dollar or pound they spend is a signal — a kind of economic vote telling (8)

what goods and services they want to see produced. Consumer
spending represents the basic source of demand for (9) sold in the
marketplace, which is half of what determines the market prices for goods and
services. The other half is based on decisions (10) make about what to

produce and how to produce it.

BHecure cBOM O0TBeTHI B TA0/ 1ML

112{3]14]5[6]7]|8[9]10

Tect 12d

BceraBbTe B nponycku (1-10) nmpeannoxkenuil B TekcTe NOAX0As1IIee 0 CMBICTY
CJIOBO (a-j):

a profit

a bank
business
provide
growth

to earn
offer
government
deposit

to achieve

== e e lale = )s

The way in which (1) 1s organized and operates 1s determined
by its objectives and by the type of economy in which it conducts its (2)
. A bank may not necessarily be in business to make (3)
Central banks, for example, (4) a country with a number of services,
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while development banks exist to increase the economic (5) of a
country and raise the living standard of its population. On the other hand, the aim
of commercial banks is (6) profits. They therefore provide and
develop services that can be sold at a price that will yield a profit.

Many banks (7) a combination of wholesale and retail banking. The
former provides large-scale services to companies, (8) agencies and
other banks. The latter mainly provides smaller-scale services to the general public.
Both types of banking, however, have three essential functions, which are: (9)

, payments, credits. These three functions are the basis of the services
offered by banks. They make it possible for banks to generate profits and (10)

their operating aims.

BHecure cBOM O0TBeThI B TA0IMILY:

Yacte 11
1. WORK AND JOBS

1. Use a word from the box to complete each sentence. There is one extra word
that you don’t have to use.

a) deal

b) responsible
c) work

d) job

€) manage

f) under of

g) responsibility

1.1 for Morgans the aircraft company.

2.1 the manufacturing plant in Cambridge.

3. I am in charge the production team.
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4. About 120 people work me.

5. Coordination between production and design is my

6.1 with a lot of people in the company and with our
customers.
7.’'m for a budget of over € 100 million.

OdopmuTre Bamm OTBeTHI B JAHHOM TalJuIe:

N[ N[N ]|WIN|—

2. Write one word from the box below in each gap to complete the text. You
may choose to use some words more than once.

a) at b)for c¢)in d)of e)off f)on g)getto

“My name is Anne Scott and I work (1) a public relations company in
London. I leave (2) work at 7 o’clock in the morning. I go

(3) work by train and I usually (4) to work by 8.30. I'm
always (5) work till about 6 o’clock so I never get home before 7.30
pm. Last year I broke my leg and so I was (6) work for over a month.

I didn’t like being at home. I love my job. I would hate to be permanently out

(7) work.”
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Odopmvute Baliu 0TBeTHI B JAHHOM TalJuIe:

N[ N[N ]|WIN|—

3. In each sentence, write the correct form of the word given in brackets.

1. I’'m responsible for the design team. (manage)
2. I’m in charge of the work of the team. (coordinate)
3. One of my responsibilities is to sure that we don’t spend too much

money. (make)

4. My team is responsible for the of new models for production.
(design)
5. ’'m in charge of our work for the whole year. (plan)

OdopmuTe Baiu 0TBETHI B JAHHOI TalJyuIe:
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2. WAYS OF WORKING

1. Draw a line from each 1 word on the left to a word
on the right to make a 2 word pair. There is one
extra word that you don’t 3 have to use.

4

5
1. physically contact
2. human work
3. problem on
4. day demanding
5. team commute
6. clock shift
7. working solving

hours

OdopmuTe Baliu 0TBETHI B JAHHOI TalJuIe:
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il Fall Rl Pl Badl [l o

2. Choose the best word from the brackets to fill the gap.

1. I had a 9-to-5 when I left school but I hated it. (job/work)

2. We have a system, but everyone must be here between 10 and 2.
(repetitive/flexitime)

3. I work from and simply send my work over the Internet.
(house/home)

4.1 just sit in front of a computer all day, but this work is mentally
tiring/routine)

5. This is the most job I’ve ever had. There is never a boring minute.
(stimulating/repetitive)

6. We all look forward to 5.30 because then we can off for the day.
(shift/clock)
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7. The 7.30 train to London is always full of
(commuters/telecommuters)

OdopmuTe Baliu 0TBeTHI B JAHHOI TalJuIe:

3. RECRUITMENT AND SELECTION

1. Draw a line from each word on the left to a word on the right to make a
word pair. There is one extra word that you don’t have to use.

1
2
3
4
5
6
7

1. covering agency

2. employment references

3. application test
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4. curriculum letter
5. psychometric ~ form
vitae

OdopmuTe Baliu 0TBETHI B JAHHOI TalJuIe:

el Fall Badl [l o

2. Choose the best word from the brackets to fill the gap.

1. We need to four new people for our office in Manchester.
(join/recruit)

2. We are using a recruitment to find them for us. (agency/headhunter)
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3. They advertised the in the local newspaper last week
(positions/applications)

4. So far, over 60 people have applied for the (works/posts)

5. We are going to look at all the letters of over the weekend.
(applications/situation)

6. On Monday, we will draw up a of 10 or 11 people.
(reference/shortlist)

7. Then we’ll invite them all to come for an (interview/appointment)
8. We hope to the successful applicants by the end of the month.
(apply/appoint)

Od¢opmuTte Baliu 0TBeTHI B JAHHOM TalJuIe:

1
2
3
4
4. SKILLS AND 5 QUALIFICATIONS
6
7
1. Write one word from the 8 box below in each gap to

complete the text. You may choose to use some words more than once.
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a) with b) from c¢)in d) as e)for f)at

“My name is Jean Wilson and I have just started working (1) abank. I
graduated (2) Edinburg University last year with a degree

(3) Business and Management. Now I am going to train
(4) an accountant. I think I will do well because I am good (5) figures
and I am skilled (6) using computers. I think that training

(7) a specific job will be more interesting than the general education |
got at university.”

OdopmuTte Balim 0TBeThI B JAHHOM TalJuIIe:

1
2
2. Choose the best word i from the brackets to fill the
ap.
gap 5
6
7
1. Everyone should stay in full-time until

they are at least 18. (school/education)

2. Of course qualifications are important, but they’re not everything.
(printed/paper)
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3. I'look for people with lots of relevant experience. (job/work)
4. Our company runs some very good in-house courses.
(training/skilled)

5. Last year we spent over £50,000 on management
(experience/development)

6. We value people who are highly and want to get on.
(motivated/graduated)

7. Tom gets on well with everyone. He is a great team (person/player)

Odopmute Baliu 0TBeTHI B JAHHOI TalJuIe:

5. PAY AND BENEFIT

Nl [o) RO, (SN RUSH §\OR F

1. Choose the best word from the brackets to fill the gap.

1. I work in a small hotel in Amsterdam. I €8 an hour. (earn/paid)
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2. It’s not a lot, but it’s more than the wage. (maximum/minimum)

3. Some customers leave me and that is a great help. (perks/tips)

4. My sister works in a bank and her is €3,000 a month. (salary/wage)
5. The bank also provides her with a good package. (bonus/benefits)
6. Next year she thinks she will get a car. (company/business)

7. When she is 55 she will be able to give up work and live on her
(package/pension)

OdopmuTte Baliu 0TBeTHI B JAHHOM TalJuIle:

2. Read the job
word in each gap to

advertisements. Write one
complete the sentences.

NN N | B|WIN|—

Production Line Workers

£ 224 for a 37-hour week (£6.05 per
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hour)
£10 an hour for any additional hours.

Benefits include a company pension
scheme and free meals in our new
canteen.

For further details, phone Paul on 020
8843 6060

Join our Sales Team

We offer £1,000 per month plus 10% of
any sales you make. And, if you meet
our monthly sales target, we give you

an extra £400.

What else? Well, there’s a company

pension scheme and an allowance of

40p per mile when you use your own
car.

If you want these rewards, call 020
8844 8800

1. In this job, the w are £224 for 37 hours.

2. Thep is just over £6 an hour.

3. Workers get £10 an hour for any o

4. There are some p including free meals.

5. This job offers a b salary of £ 1000 a month.
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6. You get 10% c on everything you sell.
7. When you sell enough you geta b of £400.
8. There are some f benefits including a pension.

OdopmvuTre Bamm 0TBeTHI B JAHHOM TalJuIe:

el ENE Io)y RO, FEN RUSE I SR

3. Match each statement with a word or phrase form the list below. Write the
letter of your chosen answer next to the statement. There is one extra
word/phrase that you don’t have to use.

1. American term for all the benefits that an employee receives.
2. Payment for those who have stopped working — especially due to age.

3. Benefit that lets employees buy company shares at a low price.
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4. This describes bonuses given for reaching objectives set by the company.

5. Money paid to an employee who is asked to leave an organization.

6. Formal word for all the pay that an employee receives.

7. Director of a company who is paid a huge salary... but doesn't deserve it.

a. severance
payment

b. stock options

c. compensation
package

d. remuneration

e. performance- f. fat cat g. boardroom row | h. pension
related

OdopmuTre Bamm 0TBeTHI B JAHHOM TalJuIe:
1 2 3 4 5 7

6. PEOPLE AND WORKPLACES

1. Draw a line from each word on the left to a word on the right to make a
word pair. There is one extra word that you don’t have to use.

1. support

collar




2. technical
3. shop
4. open
5. head

6. blue
7. work

48

support
force
office
staff
union
floor
plan

OdopmuTre Bamu 0TBeTHI B JAHHOM TalJuIle:

il Sl Rl Pl Badl [l o

2. Choose the best word from the brackets to fill the gap.

1. The CEO is the head of the team.
(administration/management/organization)

2. We have 200 people on our (recruitment/business/payroll)

3. Our

department is responsible for recruitment.

(personnel/employee/worker)
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4. Our main office is in London but we have all over the country.
(places/companies/sites)

5. I supervise all the workers on the production line. (manual/white-
collar/labour)
6. I am in charge of training in the human department.

(support/resources/staff)

7. We have a of 65 in London and about 30 in Paris.
(staff/union/headquarters)

8. You haven’t been paid this month? OK, I’ll put you through to the
department. (pay/salary/finance)

OdopmuTre Balm 0TBeTHI B JAHHOM TalJuIle:

el ENE Koy RO, EE QUSRI O R T

7. THE CAREER LADDER

1. Match each statement with a word or phrase form the list below. Write the
letter of your chosen answer next to the statement. There is one extra
word/phrase that you don’t have to use.
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1. We used to have four layers of management but now we have only two.

2.1 am an independent software designer. At the moment, I’m working for three
companies.

3. I don’t know whether my job here is safe. I could be out of work next month.
4. In 1999 we had 430 employees. Now there are only 280.

5. We used to do our printing in-house, but now it’s done by a company in Hong
Kong.

6. I was a shop floor supervisor but then they made me manager of the whole
production plant.

7. Our company has been completely reorganized to make it more efficient.

8. Now that we have reduced our costs, we are making much more money.

a. downsize b. delayer c. restructure d. outsource

e. promotion f. freelance g. dismiss h. profit

1. insecurity

OdopmuTre Bamm 0TBeTHI B JAHHOM TalJuIe:

2. Choose the best word from the brackets to fill the gap.

1. I didn’t like the way the company was being run so I
(resigned/sacked/terminated)

2. They laid people in March and 50 more in September. (on/off/out)

3. I joined this company because the career is excellent.
(path/way/contract)
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4. I have regular performance with my manager.
(advice/support/reviews)

5. We now have fewer employees and so the company is much
(efficient/leaner/fatter)

6. I have worked my way up and now [ am a manager.
(main/old/senior)
7. She was for copying company software on to her PC

(fired/promoted/retired)

8. I was appointed on a contract so my job isn’t very safe.
(permanent/full-time/temporary)

9. When you join a company now you can’t expect a for life.
(job/work/career)
10. If you break the safety rules you can be immediately.

(downsized/dismissed/delayered)

Odopmute Bamiu 0TBeTHI B JAHHOM TalJuIe:

8. ORGANIZATIONS

1. Draw a line

the left to a word

a word pair. There
that you don’t

from each word on
on the right to make
is one extra word
have to use.

el Nl Bl Il BN Rl Pl B I o
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1. big industry
2. corporate commerce
3. self employed
4. e- business
5. free enterprise
6. enterprise departments
7. nationalized profits

zone

OdopmuTte Balm 0TBeTHI B JAHHOM TalJuIle:

Bl Rl Pl Bad [0l o

2. Choose the best word to fill each gap from the alternatives given below. Put
a circle around the letter, A, B, C of the word you choose.

“The company of eastern Europe has changed a lot. Twenty years ago, the main
industries were completely nationalized and many companies were owned by the
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(1) They did not work well. They were inefficient and (2)

.Now governments are trying to (3) them, but it is not
easy to find (4) People don’t want to put money into the old
companies. However, some people are happy to (5 their money on
new business and there are signs that a new enterprise (6) is
growing.”

1 | A nation B state C country

2 | A automatic B diplomatic C bureaucratic
3 | A privatize B nationalize C enterprise

4 | A corporations B firms C investors

5 | Asave B risk C sell

6 | A culture B commerce C concern

OdopmuTre Balm 0TBeTHI B JAHHOM TalJauIle:

1 2 3 4 5 6

3. Choose the best word to fill each gap from the alternatives given below. Put
a circle around the letter, A, B, C of the word you choose.
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Aberdeen Reliance is one of the country’s smaller life insurance companies. It was
setup in 1920 as a (1) . This means that the 15,000 people who have
insurance policies with the company are (2) . These, in theory, own all
the (3) and there are no (4) . Last year, the board of
directors wanted to sell the company to a large American (5) , but first
they had to get the policy holders to agree to (6) . This was heavily
defeated, proving that people still value the traditional status of the company.

1 | A mutual B public C incorporated
2 | A partners B directors C members

3 | A profits B salaries C expenses

4 | A customers B traders C shareholders
5 | A corporation B sectors C proprietor

6 | A freelancing B demutualization | C limiting

Odopmute Bamu 0TBeTHI B JAHHOM TalJuIe:

1 2 3 4 5 6

9. INNOVATION AND INVENTION
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1. Fill the gap in each sentence by writing the correct form of the verb given in
brackets.

1. Suzanne King is in charge of product at Westworld Electronics.
(develop)

2. I want to be a graphic when I graduate. (design)

3. I think that the Internet is the greatest of the past 50 years.
(innovate)

4. We are looking for someone with of databases and spreadsheets.
(know)

5. Christopher Cockerell was the of the hovercraft. (invent)

6. You have to pay a lot to get a good software (develop)

7. Have you seen her for the new shopping centre? (design)

OdopmuTe Baliu 0TBeThI B JAHHOI TalJuIe:

NN | |WIN|—

7
2. Draw a line from each word on the left to a word on the right to make a
word pair. There is one extra word that you don't have to use. Then use your
word pairs to complete the sentences below.
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1. product development
2. patent license
3. cutting property
4. research application
5. under copyright
6. intellectual center

edge

OdopmuTte Bamm 0TBeTHI B JAHHOM TalJuIe:

1.

2.

3.

4.

5.

0.
1. We have made a to stop people copying our invention.
2. Our drug for pain relief is made in 32 countries.
3. I’'m in charge of at Minnow Technologies.

4. We use the latest technologies to keep our products at the
5. We took them to court because the original idea was our

6. We test all new drugs at our in Zurich.

OdopmuTte Balm 0TBeTHI B JAHHOM TalJuIle:
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(o)) RO, N EEN RUSH BN

3. Choose the best word from the brackets to fill the gap.
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1. I bought a PC just five years ago and now it is
(innovative/obsolete)

2. I think that the of computer control systems is fascinating.
(technology/knowledge)

3. Advanced, systems are great, but there is more to go wrong. (low-
tech/hi-tech)

4. I receive a of 10% on all my books that the publisher sells.
(royalty/license)

5. Finding out how antibiotics work was a tremendous
(breakthrough/breakout)

OdopmuTe Baliu 0TBeTHI B JAHHOI TalJuIe:

N[ WN | —

10. BUYERS, SELLERS AND THE MARKET
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1. Choose the best word from the brackets to fill each gap.

1. Our includes several multinational companies. (clientele/economy)
2. We wanted to buy the house but the was asking for £300.000.
(purchase/vendor)

3. The government brought in several market to strengthen the

economy. (reforms/pressures)

4. Until 1998, the government fixed all the prices, but now we have a
market. (free/state)

5. It’s only a small shop, but we serve nearly 200 a day.
(consumers/customers)

6. Most of our are small businesses. (market/users)

Odopmute Baliu 0TBETHI B JAHHOM TalJuIe:

(@)Y RO, IESN) RUSH SN R

2. Draw a line from each word on the left to a word on the right to make a
word pair. There is one extra word that you don't have to use. Then use your
word pairs to complete the sentences below.
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1. customer users

2.end manager

3. street forces

4. purchasing consumer

5. market vendor
base

Odopmute Baliu 0TBeTHI B JAHHOM TalJuIe:

1.

2.

3.

4.

5.
1. He started out as a selling hot dogs from a van.
2. We publish school textbooks, so our are the students.
3. We’ve built up a really strong over the past five years.
4. Their product is too expensive, so will soon make them drop the
price.
5. She is the for the country’s leading chain of shoe shops.

Od¢opmuTe Baliv 0TBETHI B IAHHOI TadJanIe:

Nl [|WIN|—

I'JIOCCAPUM

accountant — Oyxranarep
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advertise - pekJ1aMupoBaTh
advertising — pekjiama, peKJIaMHOE JIeJIO
afford — mo3BonATH cebde
allowance — neHexHoe nocoodue,
apply for — momaBaTh 3asBiieHHE,
appointment — BcTpeua
benefits — JILFOTHI, BHITOJIBI
blue collar — «cuHMi1 BOPOTHUYOKY, TPOU3BOACTBEHHBIN pabouunit
board of directors — coBeT TUpPEKTOPOB
bonus — 6oHyc, pemus
breakout - pacnpenenenue
breakthrough — mpopsis
catering — OOIIIECTBEHHOE MUTAHKE
CEO — (Chief Executive Officer) reHepaibHBIN TUPEKTOP
CFO (Chief Financial Officer) ¢unancoBsiii AUPEKTOP
churn out — BBITTyCKaTh MOTOKOM, IITAMIIOBATh
clientele — knueHTypa
competition - KOHKYpPEHIIHS
consumer - MOTpeOUTEINb
continuous improvement — HOCTOSIHHOE YJTy4IlIEHNE

COO (Chief Operating Officer) pykoBoauTesb aIMUHUCTPATUBHOM CITYKOBI,
PYKOBOJUTEIH IO MTPOU3BOJICTBEHHBIM BOIIPOCAM

COStS - U3IEPIKKU

covering letter — cOmpoBOAUTENIHLHOE MUCHEMO
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curriculum vitae — pe3tome
customers - moTpeOUTENN
cutting edge — ocTpue, BEIUTPHIITHOE KaYECTBO, IIEHTP ACSITEIbHOCTU
director — qupexTop
dismiss — yBOJIbHSTh
downsize — cokpaiatb
earn — 3apabaTbIBaTh
employee — pabOTHUK, COTPYIHUK
employment agency — Or0po 10 TpyA0yCTPOUCTBY
endorsement — nojaepxKa, MOATBEPKACHHUE, 0J00pEHHE
enterprise zone — 30Ha MPeIMTPUHIMATEIHCTBA
executive — UCTIOTHUTENIbHBIN, PYKOBOIUTENb
financial services — ¢punancoBsie yciyru
fire — yBOJIbHSATB, BBITOHSTH C Pa0OTHI
first aid — mepBast momorb
flexitime — ckonb3s1Ui rpaduk, CBOOOIHBIN peKUM padOThI
forecast - mporuos
free enterprise — cBOOOHOE MPEATTPUHUMATEIHLCTBO
freelance — BHEIITATHBIN COTPYIHUK, (pHITAHCED
full-time — moyHAs 3aHATOCTH, 3aHUMAFOIINI TIOJTHBIN paboUnii JCHb
get-up — Hapsa, popmat
hazard — puck, onacHOCTh

headhunter — oxoTHuk 3a ipodeccronanamu (00 areHTe UK areHTCTBE 10 HAMY
NIepCoHaa)
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healthcare — 3n1paBooxpaneHue
hovercraft — cyiHO Ha BO3/yIIHOM TOTYIIKE
human resources — mepcoHa, TPyI0BEIE PeCypCh
in charge of — BO3raBisITh
interview — cobeceioBaHne
leisure — oTABIX
loyalty card — kapTo4ka MOCTOSSHHOTO TIOKyTaTes
manufacturer - IpoOU3BOINUTED
medium — crmoco06 CpeacTBO
mogul — MarHat
mystery shopper — TaliHbIii TOKyTaTelb, MHUMBIN MOKyTaTEIh
obsolete — ycrapeBmnii
outsource — HAHUMAaTh MMEPCOHAT Ha CTOPOHE
overcapacity — u30bITOK MPOU3BOUTEIBHBIX MOIIIHOCTEH
payroll — nnatexxnast Be1oMocTh, GoH] 3apabOTHON TIATHI
perks — aprora, npUBUIETUA
permanent — MOCTOSTHHBIN
production team — nmpou3BOJICTBEHHAs1 Opuraaa
profit — BeIroga, MpuOBLIb, T0XO
promote — MpoABUTATh IO CITyK0e
promotion — MPOABUKEHHUE TIO CITYKOe
property — coOCTBEHHOCTb
proprietor — COOCTBEHHHK, BJIaICIIEI]

purchasing manager — Ha4YaJIbHUK OTACIa CHAOKCHUS
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quality control — KOHTpOJIb KaUeCTBa
recruit — HaHUMaTh Ha paboTy
repetitive — MOBTOPSAIOIIMIICS, CKyYHbIN
researcher - uccienoBaresnb
resign — Mo/aBaTh B OTCTaBKY
responsibility — 0TBEeTCTBEHHOCTh
responsible for — oTBeTCTBEHHBIH 3a
retail — po3HUYHAS TOPTOBIIA
retire — yXOJUTh Ha TIEHCHUIO
rollout — MaccoBbIii BBITTYCK
royalty — posuitu, miara
sack — yBOJIbHSITh
salary — 3apaboTHas miaTa, OKJIaj
senior — CTapIni
shares - akiun
shop floor — Toprossiii 3a1
shortlist — okOHUaTENBHBIN CITUCOK
Specs — TEXHUYECKHE TPEOOBaHUS
spot check — BEIOOpOYHas MpoBepKa, peBU3HS
spreadsheet — (anmexkTponHas) Tabauia
start-off — HaunMHATH, HAUMHAHUE
start-up — BBOJ B OKCIUTyaTallli0, HEJJABHO CO3JaHHAasI KOMITaHUS
survey - UcclieIOBaHne

team player — cOTpyIHUK, yMEIOIUN pabOTaTh B KOJUIEKTUBE
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telecommuter — cOTpyIHUK, pabOTaOIIKNA HA JOMY
temporary - BpeMEHHBI
terminate — yBOJIbHSTh, 3aKaHUMBATh
tips — yaeBbIC
trial — mpoOHas Bepcus
vendor — Topro,eig
VP — (Vice President) Buiie-npe3uieHT
wage — 3apa0oTHas Iiara
white-collar — «6enblii BOpOTHUYOK», YEJIOBEK, paboTaroniuii B oduce

workforce — pabouas cuiia



