Практическое занятие № 24-27
ТЕМА It’s never too late
1. Цели и задачи работы

1.1. Задачей данного раздела является коррекция и совершенствование фонетических, лексических и грамматических навыков на основе изучаемой темы It’s never too late Обучение деловому английскому проводится по четырем видам речевой деятельности (говорение, аудирование, чтение, письмо).
1.2. В результате освоения темы студенты должны уметь следующее:

наличие коммуникативной компетенции, необходимой для иноязычной профессиональной деятельности. Студенты также овладевают основными навыками ведения деловой переписки на английском языке.

Аудирование – умение понимать содержание предъявляемого со скоростью 140–150 слов в минуту диалогического и монологического аутентичного текста, длительностью звучания 7–10 минут, поступающего из разных источников (непосредственное общение, аудио-запись), умение адекватно воспринимать детали содержания при первом предъявлении текста. Содержание незнакомой лексики – до 5%.

Говорение – умение участвовать в диалоге / обсуждении любой из изученных тем и на общие профессиональные темы, выбирая языковые средства в соответствии с ситуацией общения; умение интерпретировать текст, выражая собственное отношение к прочитанному и оценку содержащихся в тексте фактов, умение резюмировать текст, проводить опрос и презентации. Темп речи соответствует естественному темпу речи на родном языке.

Чтение – умение полно и точно понять содержание оригинального текста по специальности при чтении его со словарем (изучающее чтение);

– умение понять определять тему, главную мысль, структуру и основные детали оригинального текста по специальности, отражающего пройденные в курсе темы, при чтении его без словаря (ознакомительное чтение);

– владение просмотровыми, поисковыми и изучающими видами чтения литературы по широкому профилю специальности и с целью извлечения профессиональной информации как главной, так и второстепенной.
Письмо – написание разных типов деловых писем, тезисов доклада на профессиональную тему, текста презентации; эссе по изученной тематике; развитие навыков реферирования, аннотирования и письменный перевод литературы по специальности.

1.3. Для формирования умений студент должен знать основные грамматические конструкции по теме косвенной речи и лексический минимум по теме It’s never too late
2. Рекомендации при подготовке к практическому занятию

При подготовке к практическому занятию предполагается ознакомление с текстовым материалом по соответствующей теме

Read and translate the text using the dictionary. 
    That last point is the key to getting press. It's not what YOU feel is important, it's what the EDITOR thinks her audience is interested in that counts.
    Most media people instinctively believe they can interest the audience in only a few stories at a time. They know their best bet is to connect new stories to topics that already have the public's attention.
    Look for ways to connect your story with topics the media covers frequently. Media love celebrities, scandals, community improvement, and politics. They love science and technology stories when they pertain to our health or scare people (I know, it's a cynical point, but a key factor, especially in TV news programming).
    Media especially like local angles on a national or international story. If Congress is about to pass a controversial law affecting cookie production, Rotworth Cookies can get local coverage by explaining how the law will impact its many employees, all who are local citizens known by many in the audience.
    How do you distribute your media announcement? Call and tell your news to the person in the newsroom who answers the phone. Then email, fax, or regular mail your announcement. It doesn't hurt to do all three (some editors might get annoyed, but most aren't that organized and appreciate you making sure they get multiple opportunities to use the material).
    Above all, make sure you are ready and available to provide more details. The entire point of a media announcement is to get the editor interested and on the phone with you. Many like to email. Provide several phone numbers where you can be reached and an email address you check often. Many times a reporter will call you hours or minutes before deadline. Fail to get back with them quickly, and your story will be skipped.
    Some editors may say "send me more information..fast!" Have a press packet ready. This could include an expanded version of your media release. Add more information to it to get a full page press release. Photos also work well if you regular mail them or put them on a web page. A link to the page can go in your press release.
    A cover letter isn't necessary, but it's a good idea to include a bio sheet. Tell what your business or organization does, how you got started, your history, and your plans for the future. Be sure to include quotes that could be used in an article or on the air.
    What editors really want is for you to help them do their job. When I was in media, I gave away thousands in free publicity. 
    Be persistent. Send just one media announcement out and you probably won't get much response. Success comes when you consistently look for ideas or events to tell the media about.
3. Краткие сведения из теории

Reported speech 

We use reported speech when we are saying what other people say, think or believe.

He says he wants it.

We think you are right.

I believe he loves her.

Yesterday you said you didn't like it but now you do!

She told me he had asked her to marry him.

I told you she was ill.

We thought he was in Australia.

When we are reporting things in the present, future or present perfect we don't change the tense.

He thinks he loves her.

I'll tell her you are coming.

He has said he'll do it. 

When we tell people what someone has said in the past, we generally make the tense 'more in the past'. 

You look very nice. = I told him he looked very nice.

He's working in Siberia now. = She told me he was working in Siberia now.

Polly has bought a new car. = She said Polly had bought a new car.

Jo can't come for the weekend. = She said Jo couldn't come for the weekend.

Paul called and left a message. = He told me Paul had called and had left me a message.

I'll give you a hand. = He said he would give me a hand.

However, when we are reporting something that was said in the past but is still true, it is not obligatory to make the tense 'more in the past'. The choice is up to the speaker. For example:

"The train doesn't stop here."

He said the train doesn't stop here.

He said the train didn't stop here.

"I like Sarah."

She said she likes Sarah.

She said she liked Sarah. 

When we are reporting what was said, we sometimes have to change other words in the sentence.

 We have to change the pronoun if we are reporting what someone else said. Compare these two sentences. In each case the person actually said "I don't want to go."

I said I didn't want to go.

Bill said he didn't want to go.

We have to change words referring to 'here and now' if we are reporting what was said in a different place or time. 

 Compare these two sentences. In each case the person actually said "I'll be there at ten tomorrow."

 (If it is later the same day) He said he would be there at ten tomorrow.

 (If it is the next day) He said he would be there at ten today. 

Now compare these two sentences. 

 (If we are in a different place) He said he would be there tomorrow at ten.

 (If we are in the place he is coming to) He said he would be here at ten tomorrow.
Reported speech 2 

We also use reported speech when we are saying what other people asked or wanted to know. We do not use do or question marks in indirect questions.

"What time is it?" = He asked me what time it was.

"Why hasn't he come? = She wondered why he hadn't come.

"When will you be arriving?" = He wanted to know when we would be arriving.

"What were you doing?" = They questioned him about what he had been doing.

We use the same structure when we report answers. 

"147 Oak Street." = I told him what my address was.

"I didn't have time to do it." = She explained why she hadn't done it.

"Look at this dress and bag." = She showed me what she had bought.

"Put the paper here and press this button." = He demonstrated how the scanner worked.

Yes/no questions are reported with if or whether.

Do you want a ride? = Mike asked me if I wanted a ride.

Are you coming? = They wanted to know if I was coming. 

Will you be here later? = She asked me whether I would be here later.

4. Технические средства


Аудионоситель с мультимедийными возможностями 
5. Содержание занятия

5.1. чтение и перевод программного текста;

5.2. выполнение упражнений по грамматической теме;

5.3. выполнение тестовых заданий по заданной грамматической теме и на закрепление лексического материала;

